
 

 

Learning & Participation Internship Placement  
From October 2018 – January 2019 

 

Spitalfields Music  

 
Spitalfields Music is a creative charity based in East London. We bring artists, audiences and 
communities together to find, explore and share extraordinary music experiences in one of the most 
vibrant areas of London.  
 
Our work provides high quality, relevant and inclusive opportunities for people across east London 

to engage with music as creators, performers and audiences through an annual Festival, a year-

round Learning & Participation programme and artist development initiatives.  

 

Through participatory work, performances, and artist development we create opportunities for 

people to learn about themselves and others, and to understand and shape the world around them. 

Our award-winning Learning & Participation programme brings participatory music opportunities to 

local communities in schools, libraries and care homes in Tower Hamlets and across East London. 

 
Spitalfields Music is an Arts Council England National Portfolio Organisation (NPO). 
 
www.spitalfieldsmusic.org.uk 
 

 
Learning & Participation 
 
The year round programme focuses on:  

 
Children & Young People 

 

 Schools – working with pupils, teachers and parents to put music at the heart of school life 

for a network of local mainstream and special schools all within Tower Hamlets 

 Out of school projects – with young people across Tower Hamlets and East London including 

our Soundbox inclusive ensemble for 11-25 year olds 

 

Community & Families 

 

 Early years – engaging, innovative performances for infants and their parents 

 Community - projects with adult communities, offering chances for local people to 

participate in high quality and creative music experiences 

 

Creative Leadership 

 

 Training for emerging music leaders to work in community & school settings  

http://www.spitalfieldsmusic.org.uk/


SPITALFIELDS MUSIC 

Learning & Participation Internship Placement 

October 2018 – January 2019 

Purpose:  The placement offers an aspiring arts professional the chance to gain experience, skills and 

knowledge of music and cross-arts learning & participation project management.   

 

Working as part of a small, dynamic team, the placement offers hands-on experience supporting the 

organisation of creative music projects in east London, and the delivery of the Festival Learning and 

Participation projects.  

 

Supervisors:  Nicole Artingstall and Liz Bacon, Producers (Learning & Participation) 

 

Dates:  October 2018 – Jan 2019 

 

Commitment: This is a part-time placement of three days a week, flexible around work/study 

commitments. Time will be divided between administrative duties in the Spitalfields Music office and off-

site support of creative projects in east London. 

 

The placement will include some weekend work (availability dependent) and the successful candidate is 

required to be available during the full 2018 Festival period (30 November – 9 December inclusive). 

 

Placement outline 

As valued members of the team, internship placements are given a high level of responsibility in the 

office and on our creative projects. This will include specific project work and a wide range of tasks and 

general duties in the office, and supporting elements of project delivery and 2018 Festival production. 

 

The placement offers: 

 A chance to gain administrative and organisational experience on Learning & Participation 

projects, and gain understanding and experience of project management – from planning and 

delivery to evaluation 

 The chance to observe and work with experienced music leaders on creative projects in a variety 

of community and educational settings 

 An opportunity to gain experience in front-of-house and back-stage roles during the Festival 

 Supportive management, mentoring and career guidance from the Learning & Participation team 

during and beyond the placement  

 Access to networks in the wider music sector and east London partners across the arts and civic 

institutions 

 

Specific duties 

 

Learning & Participation projects: 

 Assisting the team with the preparation and delivery of projects in our Neighbourhood Schools 

and other settings   



 Assisting with the general management of the team’s activities, including scheduling, contracting 

artists, collecting statistical and evaluation data, and responding to general external enquiries 

about the programme 

 Attending Learning & Participation and Programme team meetings to discuss future projects and 

strategies 

 

General: 

 Alongside members of the team, represent Spitalfields Music at events as required 

 Working as part of the Spitalfields Music team at the 2018 Festival 

 Assist with other areas as may be required for the smooth running of the organisation from time 

to time 

 Adhere to Spitalfields Music’s policies and contribute actively to the organisational values and 

ethos 

 

Person Specification 

 

Essential: 

 Passionate interest in working with music and arts in education or community settings, and an 

understanding or some experience of learning & participation work 

 General office administration knowledge or experience (including using Word, Excel and 

Outlook) 

 Excellent communication skills including on telephone and email, with good written/verbal 

English and the ability to communicate well with adults and children alike 

 Good organisational skills, reliability, flexibility in working approach, attention to detail and an 

ability to multi-task and meet deadlines 

 Great people skills and a commitment to delivering a high level of service 

 An ability to think creatively and problem solve 

 A can do attitude, happy to get hands dirty and carry equipment as required 

 

Desirable:  

 Evidence of working on own initiative and functioning effectively as a member of a busy team 

 Interest in and knowledge of music, performing arts and arts education 

 Some knowledge of current practice within music education 

 

The successful candidate will be friendly and enthusiastic about what we do, keen to learn and ready to 

join a busy team. 

 

Terms:  

 

The placement will run from the end of October through to the end of January 2019 (with a break over 

the Christmas holidays). The placement is part-time – offered as three days a week, flexible around 

work/study commitments.  

 



The placement is supported by travel and lunch expenses. We can reimburse travel expenses up to the 

value of a Zone 1 & 2 travel card each day that you work with us. We also offer up to £6 per day lunch 

expenses. All expenses are paid weekly by BACS on production of receipts. 

 

Contact 

If you would like further information about this internship or Spitalfields Music, please contact: 

 

Camella Ramjet 

Spitalfields Music 

St Margaret’s House 

15 Old Ford Road  

London, E2 9PJ 

 

T: 020 7377 0287 

 

E: recruitment@spitalfieldsmusic.org.uk 

 

How to apply 

To apply, please send a covering letter and CV, and completed equal opportunities form (see 

attachment on webpage), to recruitment@spitalfieldsmusic.org.uk by 10am on Monday 8 October 

2018. Your covering letter should tell us in no more than two sides of A4 why this placement would 

be useful for you and why you consider yourself suitable for the role.  

 

Interviews will take place on 15 October 2018. Please confirm in your application that you are able 

to make this date.  

 

We hope that the successful candidate will be able to start as soon as possible after being offered 

the placement, ideally by Monday 29 October. 

 

Access information 

We are committed to supporting the development of a diverse workforce for the arts and 

particularly welcome applications from candidates from black, Asian and ethnic minority 

backgrounds and members of other protected characteristic groups.  

 
The role will require setting up, packing down and transporting instruments and equipment. Please 

let us know of any access requirements you would like us to take into consideration. 

 

Please note that our offices are located on the first floor at St Margaret’s House. At present there is 

no lift access to this floor. Please contact the Office Administrator if you feel this would impact on 

your access requirements. 

 

 

mailto:camella@spitalfieldsmusic.org.uk
mailto:recruitment@spitalfieldsmusic.org.uk

