
Development Manager (Trusts, Foundations and Statutory) - Application Pack 
 
For 42 years, Spitalfields Music has been bringing diverse communities together, to explore and 
share extraordinary music experiences in one of the most vibrant, but challenged areas of London. 
We do this through our three pillars of work: 

 Perform – Unforgettable live music experiences that reimagine classical music for artists and 
audiences.  

 Create – We place artists at the heart of our work and nurture their boldest and most 
insightful work, through commissions, specialist training programmes and mentoring.  

 Learn – Our award-winning Learning & Participation programme reaches over 5,000 people 
each year in schools, special educational needs & disabilities schools, care homes and other 
community settings across East London. 

 
We give equal weighting to our artistic programming and Learning & Participation work which lends 
us a particular character as an organisation.  Our 2017 Festival was curated by André de 
Ridder, internationally renowned conductor and one of the most influential musicians and curators 
across genre boundaries in today’s musical scene. We received five star reviews in the national 
press, with an immersive reinterpretation of Schumann’s Dichterliebe receiving critical and audience 
plaudits. André joins us again for the festival in 2018. 
 
We are delighted that our work has recently been recognised with awards including 2017 Royal 
Philharmonic Society (RPS) Music Award for Best Chamber Music,  the 2014  Best Arts, Culture and 
Heritage Charity at the Charity Awards and a double winner at the 2012 RPS Music Awards. 
 
We have a track-record as an ‘innovation unit’ for the classical music sector, for example: developing 
artists’ skills to work in community and education settings through high quality specialist training, 
programming events informally in non-arts spaces, pioneering exceptional music-making for babies 
and toddlers, integrating music education for young people with and without Special Educational 
Needs, and large-scale commissions bringing together world-class artists with our local communities.  
Celebrating classical music in its widest sense, our work will continue to share outstanding early 
music interpretations and ground-breaking contemporary work alongside an ambitious series of site-
specific commissions to reimagine seminal works.  
 
With a turnover of circa £600,000 in 2016/17 the charity receives 21% of its income from statutory 
sources, earns 18% through ticket sales and fundraises 61% from trusts, companies and individual 
giving. For every £1 of core public support we raise £4, giving us an income stream that is diverse 
and makes us more resilient in the face of potential market changes.   
 
We are recruiting a Development Manager with a Trusts & Foundations and Statutory focus, who 
can communicate the quality and impact of our work to existing and new funders and play an 
important role in ensuring the future sustainability of the organisation. 
 
  



CORE AIMS 
Our core aims guide our approach, choices, programming, partnerships and priorities. They are: 

 To produce and curate exceptional music experiences that surprise, inspire, challenge and 
entertain: creating work locally which resonates internationally  

 To empower people to explore, create, share and enjoy music together and in doing so to 
raise aspirations and realise potential in individuals and communities 

 To open up pathways for artists’ professional development ensuring a strong, diverse, 
adaptive, more rounded and connected musical workforce  

 To ensure the charity is robust, resilient and adaptive, with every project actively 
contributing to its sustainability and the delivery of the vision and mission 

 
VALUES 
We are Inclusive - we are richer as an organisation and as a community when we bring people 
together and everyone has a voice  
We are Curious – by viewing the world from different perspectives we can bring new insights to our 
work, benefitting communities, audiences and artists alike 
We are Adaptable – being flexible and fleet-of-foot enables us to respond to the changing needs of 
the people we work with 
We are Ambitious – challenging ourselves to take creative risks enables us to have wider and deeper 
impact within our communities 
 
The Structure 
The Spitalfields Music team comprises the Chief Executive, three Senior Managers (Directors of: 
Learning & Participation, Development, and Finance & Operations), two Producers, two 
Development Managers, Marketing Manager, and an Office Assistant. 
 
The Role 
The Development Manager (Trusts & Foundations and Statutory Funding) will work closely with the 
Director of Development to develop and deliver a strategy to increase our income from charitable 
trusts and foundations and public funders, working towards an annual target of around £350,000. 
Working as part of a team, the Development Manager will have responsibility for their target and 
will also have opportunities to grow in other areas e.g. corporate fundraising, event management, 
and fundraising strategy.  
 
To Apply 
Please send your CV and a covering letter addressing your suitability for the role according to the Job 
Description and Person Specification, along with a completed Equal Opportunities form to 
recruitment@spitalfieldsmusic.org.uk by 6pm, Monday 2 July. First interviews will be held across 5, 
6, 9 and 10 July.  
 
 
Term:  Permanent, full time   
Salary:  £24,000 to £28,000 depending on experience 
Hours: 8 hours/day including one hour lunch break, occasional evenings and weekends 

throughout the year and more during periods of performance activity. Normal office 
hours are 10.00am to 6.00pm. 

Holiday: 25 days annual leave pro rata in addition to statutory bank holidays 
Trial:  This appointment is subject to a three-month trial period. 
Pension: A contributory pension scheme of 4% is offered to all staff following trial period.   

 
 

mailto:recruitment@spitalfieldsmusic.org.uk


Job Description 

 

 

Area 

 

Development Manager – June 2018 
PRIMARY ROLE The Development Manager is responsible for securing funds from Trusts & 

Foundations and Statutory Funders.  

LINE MANAGER Director of Development  

KEY RELATIONSHIPS Development Manager (Individual Giving); Marketing Manager 

1. Strategy  

 

 Contribute to the charity’s fundraising strategy, with a focus on trusts 

and foundations and statutory grants. Participate fully in the 

implementation of the charity’s fundraising strategy.  

 Agree annual targets with the Director of Development. 

 Work closely with other departments to shape and fundraise for future 

programmes at a strategic level. 

2. Identify and approach 

funders 

 Undertake research and identify new prospects, in collaboration with 

Director of Development. 

 Make informed, well targeted and successful applications in order to 

maximise income from trusts, foundations and public funders. 

 Develop relationships with Spitalfields Music colleagues and key 

supporters to ensure effective access to networks and contacts. 

 Liaise with senior volunteers to facilitate trust donations. 

4. Events  Work with Development Manager (Individual Giving) to deliver creative 

events for stewarding existing supporters and cultivating new 

prospects. 

5. Stewardship, reporting 

and evaluation 

 Develop and maintain the interest of existing funders of Spitalfields 

Music’s programmes through timely reporting and high quality 

stewardship. 

 Maintain accurate records on prospective and current funders, making 

effective use of our Customer Relationship Management (CRM) system 

(Spektrix). 

 Work with other departments to shape and carry out in depth 

evaluation plans and high-quality impact measurement reports for 

funders. 

9. Compliance  Ensure that all activity fully complies with Spitalfields Music’s GDPR 

(General Data Protection Regulation) policy.  

 Keep up to date with all relevant regulation and compliance. 

10. General 

 

 

 

 Participate in general administration of Spitalfields Music as a member 

of the team. 

 Dealing with administrative matters outside of immediate area to 

support colleagues as required. 

 Adhere to Spitalfields Music’s policies and contribute actively to the 

Staff and Board team ethos. 



 Undertake Front of House, Back of House, Project Management roles 

on occasion in order to support the delivery of Festivals and the 

Learning & Participation Programme. 

 Carry out any other duties that may be reasonably required. 

 
Person Specification 

 
Essential 
 

 A passion for Spitalfields Music’s mission  

 Exceptional written and verbal communication skills, and the ability to communicate complex ideas in 
appropriate ways to a range of audiences 

 At least 2 years’ experience fundraising through Trusts and Foundations for a charity, preferably an 
arts charity 

 Strong researching skills and the ability to think creatively to identify fundraising opportunities 

 Experience of working with project budgets and presenting financial information to funders  

 Ability to manage own time and take initiative to achieve targets 

 Enjoys working in a small team and building strong relationships both internally and externally 

Desirable 
 

 Knowledge of public and private sector fundraising, including government, local authority and Lottery 
priorities and policies, and arts and voluntary sector funding and investment 

 A passion for classical music and the performing arts  

 Experience with Spektrix, or similar CRM system 
 

 


