
 

 

 

 

Learning & Participation Internship Placement  

April/May – July 2017 
 

Spitalfields Music  

 
Spitalfields Music is a creative charity based in East London. We bring artists, audiences and communities 
together to find, explore and share extraordinary music experiences in one of the most vibrant areas of 
London. Last year we celebrated our 40th anniversary last year and over the next 40 years we seek to be 
more ambitious and inclusive than ever before.  
 
Our work provides high quality, relevant and inclusive opportunities for people across east London to engage 

with music as creators, performers and audiences through an annual Winter Festival, a year round Learning 

& Participation programme and artist development initiatives.  

 

Through participatory work, performances, and artist development we create opportunities for people to 

learn about themselves and others, and to understand and shape the world around them, and our award-

winning Learning & Participation programme brings participatory music opportunities to local communities 

in schools, libraries and care homes in Tower Hamlets and across East London. 

 
Spitalfields Music is an Arts Council England National Portfolio Organisation (NPO) and the only NPO working 
in classical music based in East London. spitalfieldsmusic.org.uk 
 

Learning & Participation 
Our Learning & Participation team consists of the Director of Learning & Participation and two Producers.  
The year round programme focuses on:  

 
Children & Young People 

 Schools – working with pupils, teachers and parents to put music at the heart of school life for a 

network of local mainstream and special schools all within easy reach of Spitalfields. 

 Out of school projects – with young people across Tower Hamlets and East London including our 

Soundbox Inclusive Ensemble for 16-25s.  

Community & families 

 Early Years – Our early years series, Musical Rumpus - interactive, multi-sensory opera adventures 

for 0-2.5 year-olds and their parents 

 Community - projects with adult communities such as Living Arts, with people living with dementia, 

offering chances for local people to participate in high quality and creative music experiences 

Creative Leadership 

 Training for musicians at different stages in their careers to work in community & school settings 

  



 

SPITALFIELDS MUSIC 

Learning & Participation Internship Placement 

April/May – July 2017 

Purpose:  The Placement offers an aspiring arts professional the chance to gain experience, skills and 

knowledge of music and cross-arts learning & participation project management.   

 

Working as part of a dynamic and established team, the placement offers hands-on experience 

supporting the organisation of creative music projects in east London, and the delivery of Musical 

Rumpus, an interactive early years production for 0-2.5 year olds in Tower Hamlets, Newham and 

Barking & Dagenham. 

 

Supervisor:  Kathryn Elwick, Producer (Learning & Participation) 

 

Dates:  April/May – July 2017  

 

Commitment: This is a part-time placement of three days a week, flexible around work/study 

commitments. Time will be divided between the Spitalfields Music office and off-site support of Musical 

Rumpus and other creative projects in east London (see Musical Rumpus schedule attached for dates). 

 

The placement will include some weekend work (availability dependant) during the Musical Rumpus tour 

period in May 2017.   

 

Placement outline 

As valued members of the team internship placements are given a high level of responsibility in the office 

and on the Musical Rumpus tour. This will include specific project work and a wide range of tasks and 

general duties in the office, and supporting elements of the Musical Rumpus production. 

 

The placement offers: 

 A chance to gain administrative and organisational experience on learning & participation 

projects, and gain understanding and experience of project management - from planning and 

delivery to evaluation.   

 Experience delivering an award winning interactive early years performance project, Musical 

Rumpus, engaging a diverse range of communities across east London 

 Opportunities to shadow other teams eg Development and Finance 

 The chance to observe and work with experienced music leaders on creative projects in a variety 

of community and educational settings 

 Supportive management, mentoring and career guidance from the Learning & Participation team 

during and beyond the placement  

 Access to networks in the wider music sector and East London partners across the arts and civic 

institutions 

 

People who have previously undertaken placements have gone on to work at the National Theatre, 

Barbican, Royal Opera House, Britten Sinfonia, Sound Connections, Royal Academy of Music and 

Spitalfields Music, and to develop freelance careers as arts producers. 



 

Specific duties 

 

Learning & Participation projects: 

 Assisting the team with the preparation and delivery of projects in our Neighbourhood Schools 

and other settings.   

 Assisting with the general management of the team’s activities, including scheduling, contracting 

artists, collecting statistical and evaluation data, and responding to general external enquiries 

about the programme 

 Attending Learning & Participation and Programme team meetings to discuss future projects and 

strategies 

 

Musical Rumpus:  

 Working closely with the Musical Rumpus Producer to ensure the smooth running of rehearsals 

and performances  

 Welcoming families to the performance, guiding audience members during performances, 

helping to safely guide interaction between performers and audience 

 Assisting with transportation, setting up and packing down the Musical Rumpus set 

 Assisting with the creation of planning documents and attending rehearsals where possible 

 Collecting and collating monitoring and evaluation from audiences and venue staff 

 

General: 

 Alongside members of the team, represent Spitalfields Music at events as required 

 Assist with other areas as may from time to time be required for the smooth running of the 

organisation 

 Adhere to Spitalfields Music’s policies and contribute actively to the organizational values and 

ethos 

 

Person Specification 

 

Essential: 

 Passionate interest in working with music and arts in education or community settings, and an 

understanding or some experience of learning & participation work 

 General office administration knowledge or experience (including Word, Excel, Outlook) 

 Excellent communication skills including telephone and email, with good written/verbal English 

and the ability to communicate well with adults and children alike 

 Good organisational skills, flexibility in working approach, attention to detail and an ability to 

multi-task and meet deadlines 

 Great people skills and a commitment to delivering a high level of customer care 

 An ability to think creatively and problem solve 

 A can do attitude, happy to get hands dirty and carry equipment as required 

 

Desirable:  

 Evidence of working on own initiative and functioning effectively as a member of a busy team 

 Interest in and knowledge of music, performing arts and arts education 

 Some knowledge of current practice within music education 



 

 

The successful candidate will be friendly and enthusiastic about what we do, keen to learn and ready to 

join a busy team. 

 

Terms:  

 

The 3-4 month Placement will run from April/May 2017 through to July 2017.  The placement is part-time 

– offered as three days a week, flexible around work/study commitments.  

 

The placement is supported by travel and lunch expenses. We can offer travel expenses of up to the 

value of a Zone 1 &2 travel card each day that you work with us. We also offer up to £6 per day lunch 

expenses. All expenses are paid weekly in cash or BACS on production of receipts. 

 

 
Contact 

If you would like further information about this internship or Spitalfields Music, please contact: 

 

Kadir Ali (Office Coordinator)  

Spitalfields Music 

61 Brushfield Street 

London, E1 6AA 

Tel: 020 7377 0287 

 

How to apply 

To apply, please send a covering letter and CV, and completed equal opportunities form (see below), to 

recruitment@spitalfieldsmusic.org.uk to arrive no later than 10am on Monday 3 April 2017. Your covering 

letter, which should be no more than two sides of A4, should tell us why this placement would be useful for 

you and why you consider yourself suitable for the role.  

 

Interviews will take place during w/c 17 April 2017. We hope that the successful candidate will be able to 

start as soon as possible after being offered the placement, ideally by Tues 2 May. 

 

Access information 

We are committed to supporting the development of a diverse workforce for the arts and particularly 

welcome applications from candidates from black, Asian and ethnic minority backgrounds and members of 

other protected characteristic groups.  

 
The role will require setting-up and packing down of the Musical Rumpus set. Sets have been designed 

specifically for micro-scale touring. Please let us know of any access requirements related to these activities. 

 

Please note that our offices are located on the 2nd floor of an old building. At present there is no lift access 

to these floors. Please contact Kadir Ali if you feel this would impact on your access requirements. 
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Musical Rumpus: Fogonogo 
Schedule 

 
Final rehearsals (optional – depending on Placement start date) 
 
Sat 29 April 
Sun 30 April 
Tues 2 May 
Thurs 4 May 
Tues 9 May  
 
Performances – please note dates and different times 
 
Barking & Dagenham  
Wed 10 May, 9am-4pm (Performances at 10.30am & 1.30pm) 
Thurs 11 May, 8.30am-4pm (Performances at 10am & 1.30pm) 
Fri 12 May, 8.30am-4pm (Performances at 10am & 1.30pm)  
 
Tower Hamlets 
Mon 15 May, 9am-4pm (Performances at 10.30am & 2pm) 
Tues 16 May, 9am-4pm (Performances at 10.30am & 2pm) 
Wed 17 May, 9am-4pm (Performances at 10.30am & 2pm) 
Sat 20 May, 9am-5pm (Performances at 10.30am, 1.30pm and 3.30pm) 
 
Newham 
Wed 24 May 9am-4pm (Performances at 10.30am & 2pm) 
Thurs 25 May, 9am-4pm (Performances at 10.30am & 2pm) 
Fri 26 May, 9am-4pm (Performances at 10.30am & 2pm) 

  



 

Equal Opportunities 
Monitoring Form 

 
 
Spitalfields Music is committed to equal 
opportunities in employment. Recruitment 
and selection procedures are monitored to 
ensure that individuals are selected on merit 
and that there is no unfair treatment. Your 
reply will be treated in confidence. You are 
under no obligation to answer all the 
questions below. 
 
Age 
How old are you? (please circle) 
 
Under 20   20-34 
35-49    50-64 
65+     
 
 
Disability 
The Disability Discrimination Act defines 
disability as a physical or mental impairment 
which has a substantial and long term adverse 
effect on a person’s ability to carry out normal 
day-to-day activities.  
 
Do you consider yourself to have a disability?  
(please circle) 
 
Yes    No 
 
Gender (please circle) 
 
Female  Male  Other 
 
 
Sexual orientation 
Which sexual orientation category best 
represents you? (please circle) 
 
Gay     Bisexual 
Heterosexual   Prefer not to 
say 
 
 
 
 

 
 
Ethnic background 
Please select the ethnic category that best 
represent you. As you make your decision, 
please think about what ethnic group means 
to you, that is, how you see yourself.  
 
Your ethnicity is a mixture of culture, religion, 
skin colour, language and the origins of 
yourself and your family. It is not the same as 
nationality.  
 
White 
  
British 
Irish 
Any other White background, please state 
      
 

Asian or Asian British 
 

Asian Bangladeshi 
Asian Indian 
Asian Pakistani 
Any other Asian background, please state        
      

 
Black or Black British 

 
Black African 
Black Caribbean 
Any other Black background, please state      
      
 

Chinese or other ethnic group 
 

Chinese 
Any other, please state 
      
 
Dual Heritage 
  
Dual Asian and White 
Dual Black African and White 
Dual Black Caribbean and White 
Dual Chinese and White  
Any other background, please state 
  ______________________

 


